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Welcome to ASQ Online!

We are excited to support use of Ages & Stages Questionnaires®, Third Edition (ASQ-3™) and Ages & Stages
Questionnaires®: Social-Emotional, Second Edition (ASQ:SE-2™) to provide developmental and social-emotional
screenings to all Kansas children birth through Kindergarten.

This step-by-step guide provides instructions to help you get up and running quickly with ASQ Online, the web-
based screening management system that will be used to collect and report ASQ-3 and ASQ:SE-2 questionnaire
data.

ASQ Online offers many benefits that will save you time and promote success in using ASQ-3 and ASQ:SE-2,
including:

e Accurate implementation
o Automated questionnaire selection to ensure use of the correct age interval every time
o Elimination of scoring errors with automated scoring
e Streamlined communication with parents/caregivers completing ASQ-3 & ASQ:SE-2 through Family
Access
o Welcome page you tailor with your school’s information
o Easy link to share with parents/caregivers for online access
o User-friendly, mobile-optimized website that makes it easy for parents/caregivers to complete
questionnaires
o Clear notification when results are submitted
e Complete record for each child that includes space for contact information, results, and follow-up plans
e Optimized data management so you can review results, plan, and export data
e Online data security you can trust
e Easy-to-generate reports to meet program needs easily and flexibly

We hope this guide will help you use ASQ Online and support your success and your work on behalf of Kansas
children and families.

We welcome you to a community of engaged, active ASQ users who are dedicated to the healthy growth and
development of young children. Please join us at www.agesandstages.com.

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 4
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I. GETTING STARTED

Logging in to ASQ Online

Your Program Administrator will create a user account that opens access to ASQ Online. You will receive an
email from donotreply@asqonline.com with your username and steps to follow to create a password.

1. Tologin, click the “activate your account” link from the email message.

Dear Monica Belle,
Welcome to ASQ Online!

Your usemame and account activation instruction link is provided for you below. Once you log into your ASQ Online account, click on the Help button (found on the left side of the s¢
tutorials, and quick reference guides to help get you started.

‘We hope you are looking forward to using the ASQ Online system!
Your usemame is: mbelle_kinder. Click h:re vour account _
Thank you for choosing ASQ Online,

The ASQ Online Team
Need account set up help? Email us at implementation@brookespublishing.com.

2 ASQ
Ages & Stages

Questionnaires’ Log in Now

Reset your password
password: [N
Password:

If you receive an error message that says, “The link to create or reset your password has expired. You
can click on this link to enter in your username and reset your password,” click the hyperlink and
proceed to set a password. You also may go to www.asgonline.com and select “Forgot Password.”

Ages & Stageé;

Questionnaires Log in Now

Reset password

Privacy Policy | Term

will be sent from “donotreply@asqonline.com”
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ASQ Online Overview

When you log in to ASQ Online, you will be directed to the ASQ Online home page. The home page contains the
Provider Snapshot dashboard (top left red arrow), a tab for Announcements from Brookes Publishing about new
features and updates (bottom left red arrow), a Resource Corner tab that features a video highlight (bottom
center red arrow), and a Quick Links tab that provides access to common tasks (bottom right red arrow).

—_— . SRR P . T

www.asqonline.com My Profile Program Child Profiles Screening Management Reports Family Access

ider Snapshot

Overall Screening Snapshot Screening Usage, by Month Overall Stats
3 sereenings

> Murmiber of Child Profiles: 2

< Mumber of Caregiver Profiles: 2
3 Finalized Screenings: 3
2

Screenings in Progress: 0

1 Family Access Sereenings: 2
-

& & Gﬁ‘ - 2
& F d & F
S T g &

&
& &S

W 252-3English [l ASQSE English

SO SE English This snanshot k5 updated every twanty-Sour haurs.

Resource Corner Quick Links
® NEW: Family Access Caregiver email is now a required field! = fdd Child Profile
+ Got A50Q Online Questions? Next FREE weekly Q&a webinar is 7/29/2020! » View All Child Profiles
# Provider Resources for Screening Remotely * View All Screenings
» Increasing Screening Rates with ASQ Online ® New Family Access Screenings (0)
# Meed help screening vour children virtually? Watch this webinar. » View Reports
* COVID-19 Resources * Vizit our Help System

The main sections of ASQ Online are labeled on the main navigation menu:

Home My Profile Program Child Profiles Screening Management Reports Family Access

Home: Access Provider Snapshot, Announcements, the Resource Corner, and Quick Links
My Profile: Update your profile, and set email and text alerts

Program: View program profile, and search for program users

Child Profiles: Manage child profiles, and enter questionnaire data

Screening Management: Manage tasks, print documents and questionnaires, and create packets of
documents to send to parents/caregivers

Reports: Generate reports for individual children and classroom reports

Family Access: Share with parents/caregivers the link to the customized web page your program
administrator created for online completion of questionnaires

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 6
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Creating Child & Parent/Caregiver Profiles

Your Program Administrator may have imported child and parent/caregiver data or manually created the
profiles and assigned them to you as a teacher/provider. You will find this information under “Child Profiles.”

If your Program Administrator has instructed you to create your own Child and Caregiver Profiles, follow these
steps to do so:

1. From the main menu select “Child Profiles.”
2. Select the Quick Link for “Add Child Profile” (red box).

Quick Links

Add Child Profile i

Add Chiki Profie

= First name »  Timmy
Middie namae
Last name « McAdams
K Child ID 1449897
AL ID 123456
H Status  ACve -
m::;‘::.:). 20100901
Weoeks premature «
— (i child was born 3 or more
weoeks prematurely)
Gender ¢ & e Fermale
Birth weight 0 pounds 0 ounces

-“""“"” T —
To sedect multiple ethnioties, Ctrl Amonan 3
+ cick [Mac: command + cick]) | Hspank orLatno =

Addressl » 123 Man St

Gty = Topela

State/Province »  Kansas -
Zip/Postal code » 66621
Country *+  Unkad States -

000-000-0000

3. Enter the child’s information. Required fields are marked with an asterisk.
NOTE:
o Inthe “Ethnicity” field (red arrow in the image above) enter that information for the child if it is
available. You may select multiple options.
e If your program administrator has set up classrooms, you can assign the child profile to the
classroom.
4. When you have finished entering the required information in the Child Profile, click “Save.”
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To enter a new Caregiver Profile for a child:
1. Select the Quick Link for “Add New Caregiver” (red box in the image below).

Quick Links
Add Soreening
Add Task
Add Hote

Audd Existing Caregrver

I Add Hew Caregiver

Add Provider/ Reviewer

Enter the parent’s/caregiver’s information. Required fields are marked with an asterisk in the next image
below.

If the parent’s/caregiver’s phone number and address are the same as the child’s, click “Copy child’s
address and phone number” (top red box in the image below). This will automatically fill in the
information from the Child Profile.

To confirm the associated child, click the checkbox for “Primary Caregiver Profile for” (bottom red box).
Click the “Save” button.

Add Caregiver Profile

Prefig * -

First name *

Middle name

Last name *

Relationship to child * -

Phone Copy child's address and phone number
(00E-100(-)000K)
Alternate phone

Email
Primary home language -
Secondary home language -

Address1
Address2

Address3
City *
County /District

StatefProvince + -

Zip/Postal code *

Country * United States -

Primary Caregiver Profile for: Best, Ben

NOTE: You or your Program Administrator can add additional parents/caregivers for a Child Profile as necessary.
If you work with siblings or children who share the same parent/caregiver, you can add an existing Caregiver
Profile to another Child Profile.
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About Family Access

Family Access is ASQ Online’s questionnaire completion system for parents, guardians, and other caregivers.
Family Access allows your program to create a customizable webpage where parents/caregivers can complete
ASQ-3 and ASQ:SE-2 for their children online, which makes sharing information about their children convenient
and easy for parents.

Here's a step-by-step look at how Family Access works:

The Program Administrator reviews
and accepts the questionnaires and
assigns them to the appropriate

teacher.

The Program
Administrator sets up the
Family Access page.

Once a Family Access page
has been created, a
unique URL is available
that can be emailed to
parents, posted on a web
page, placed on a flyer, or
shared in any way that is
convenient for the

program/school/teacher.

@ The parent visits the
Family Access page to

print the
questionnaire, do the
activities with their
child, complete the
questionnaire(s) and
enter their responses.

After reviewing the information
summary sheet and questionnaire, the
teacher discusses results and next
steps with the caregiver.

Family Access is mobile friendly, so parents/caregivers can access the web page via a smartphone or mobile
tablet.

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 9
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If your Program Administrator has created a Family Access page, you can find the Family Access URL by going to

the main menu and clicking on the Family Access tab (red box in the image below).

Home » Landing Pages

Questionnaire Type Public URL
ASQ-3 English 'm' https://www.asqgonline.com/family/1bd45f
ASQ:SE-2 English £ 1) https://www.asgonline.com/family/1b06be

ASQ Online Quick Reference Guide for Kansas Teachers/Providers
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Il. PREPARING FOR QUESTIONNAIRE COMPLETION

To prepare for questionnaire completion, you will need to be able to:
e Introduce parents/caregivers to ASQ
e Provide parents/caregivers with questionnaires

The sections that follow provide detailed information and specific suggestions.

Introducing ASQ-3 and ASQ:SE-2 to Parents/Caregivers

Parents/caregivers will be more comfortable about and engaged in screening and the Kindergarten Readiness
Snapshot when they understand what it’s for and how it works. Here are some key areas to cover with
parents/caregivers when you introduce ASQ-3 and ASQ:SE-2 and ask them to participate.

ASQ-3 ASQ:SE-2 ‘

1. Share the purpose of screening. 1. Share the purpose of ASQ:SE-2.

Parents/caregivers may worry about Here are some things you can say:

participating in a screening program. Some e “ASQ:SE-2 provides a quick check of your child’s

may be new to the idea; others might fear that social-emotional development.”

their child will be labeled. Here are some e “The information on this questionnaire is

things you can say: confidential. | will not share the information

e “ASQ-3 provides a quick check of your child’s with anyone without your consent.”
development.” e “Your answers show your child’s

e  “Your answers show your child’s strengths social-emotional strengths as well whether
and any areas in which your child may need there are behaviors you’d like to talk about.”
more help or practice.” e “Your answers help me know what type of

e “The information you provide will be helpful information | can gather for you.”
in determining whether your child needs e “Your answers help me get to know your child
further assessment.” better and show how | can provide support in

the classroom.”
e “If you have questions or concerns about any of
your child’s behaviors that are beyond my

2. Give parents/caregivers guidance and help them
feel prepared to complete a screening

S knowledge, | can help you find other resources
Completing the ASQ-3 questionnaire is simple, or agencies in our community that can help.”
but parents/caregivers who are doing so for 2. Review the Important Points to Remember at
the first time will appreciate these tips: the top of the first page of the questionnaire.

e “Try each activity with your child before you
mark a response.”

e “Make this a game that’s fun for you and your
child.”

o “Make sure your child is rested and fed
before you start.”

e Provide the list of items needed to complete
the questionnaire.

Remind parents/caregivers to answer questions
based on what they know about their child’s
behavior:

e “Answer the questions based on your child’s
usual behavior, not behavior when your child
is sick, very tired, or hungry.”

e “A parent or caregiver who knows your child
well can complete ASQ:SE-2—this is someone

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 11
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Also review Important Points to Remember on
the questionnaire.

Explain how ASQ-3 works.

Describe the five developmental areas of ASQ-

3, the items within these areas, and the Overall

section. You might say:

e  “Your child may be able to do some, but not
all, of the items.”

e “Here are the five areas of development we’ll
look at on ASQ-3.”

1. “Communication refers to your child’s
language skills—both what your child
understands and what they can say.”

2. “Gross Motor is how your child uses
their arms, legs, and other large
muscles for sitting, crawling, walking,
running, and other activities.”

3. “Fine Motor is your child’s hand and
finger movement and coordination.”

4. “Problem Solving is how your child plays
with toys and solves problems.”

5. “Personal-Social is your child’s self-help
skills and interactions with others.”

e “The Overall section asks questions about
your child’s development as a whole and any
concerns you may have.”

Review the three response options and what
they mean.

ASQ-3 asks parents/caregivers to choose one

of three possible answers. Here is a simple way

to explain them:

e “YES means that your child is performing the
skill.”

o “SOMETIMES says that your child is just
beginning to perform the skill or does it on
occasion.”

e “NOT YET indicates that your child is not yet
performing the skill.”

RASQ”
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who spends more than 15 to 20 hours a week

with your child.”

3. Explain the scoring system, and show the
parent/caregiver where to mark their response.

e OFTEN OR ALWAYS: The child is performing
the behavior frequently or all the time.

e SOMETIMES: The child is performing the
behavior occasionally but not consistently.

e RARELY OR NEVER: The child is not performing
the behavior or is performing it rarely.

4. Review the CONCERN column.

Encourage parents/caregivers to check their
response first and then indicate whether the
guestion reflects a concern about their child’s
behavior.

5. Review the Overall section.

Encourage parents/caregivers to respond to the
open-ended questions at the end of the
guestionnaire by checking YES or NO and
provide detail as appropriate.

Here are some additional resources on introducing parents/caregivers to screening, available on
www.agesandstages.com. These family-friendly resources (available in English and Spanish) help
parents/caregivers understand the purpose of screening and what to expect. They'll get a Q&A with quick
answers to common questions and links to valuable resources to support development.

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 12
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e Ages and Stages For Parents Page

e ASQ for Parents Packet (English)
e ASQ for Parents Packet (Spanish)

When parents/caregivers finish completing a questionnaire, take a few moments to review what they can
expect next:

e Let parents/caregivers know that you’ll be in touch to share the results.

e Give parents/caregivers a time frame within which they can expect to hear back from you.

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 13


https://agesandstages.com/about-asq/for-parents/?utm_medium=email&utm_source=exacttarget&utm_campaign=20190516-asq-newsletter
https://agesandstages.com/wp-content/uploads/2018/12/ASQ-For-Parents-Packet.pdf
https://agesandstages.com/wp-content/uploads/2019/03/For-Parents-Spanish-Packet-1.pdf

Q
Ages & Stages
Questionnaires’
Providing Questionnaires to Parents/Caregivers

ASQ Online makes available several resources that can be used to help acquaint parents/caregivers with ASQ-3
and ASQ:SE-2, including an introduction letter, information about ASQ-3 and ASQ:SE-2, and a blank
guestionnaire for completion. You can print blank copies of these resources or create your own packet of
materials.

Documents and blank questionnaires are available for printing in ASQ Online under the “Documents” section of
Screening Management.
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The 72 month questionnaire is not included with your ASQ-3 Starter Kit and must be printed from the online
system. To print the 72 month questionnaire:

1. From the main menu select “Screening Management.”
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2. From the left menu under “Documents” select “View/Print Documents” (red arrow).

Documents

Views/Print Docurments

Create Document

Quick Links

Help

3. Inthe search field for Name (top red arrow below), type “ASQ-3” to narrow down the list of documents.
Select the “Download” link next to “ASQ-3 English Questionnaire” (bottom red arrow).

Search Documents
Name: ASQ-3 Category -

Description: Document Type: -
Questionnaire Type: -
Name 4 Description , Questionnaire 4 Category , Document "
¥  Type ¥ ¥ Type v
ASQ-3 Child Monitoring Sheet, English ASQ-3 English Other System Download
A50Q-3 English Questionnaire A50Q-3 English Screening System Download _
ASQ-3 Learning Activities, English ASQ-3 English Follow-up System Download
ASQ-3 Learning Activities, English - Hello ASQ-3 English Follow-up System Download

Parent

4. Select the 72 month ASQ-3 interval (red arrow) to print or save.

[ ASQ-3 English Questionnaire Intervals *

* 2 month
4 month
6 month

® ® 8 8 8 8 8 B e P P P S R E SN
™
]
3
o
3
=
=2

60 month

Follow these same steps to print the ASQ-3 60 month questionnaire and the ASQ:SE-2 60 month questionnaire.
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To print “What is ASQ-3?” or “What is ASQ:SE-2?” from ASQ Online:
1. From the main menu select “Screening Management.”
2. From the left menu under “Documents” select “View/Print Documents” (red arrow below)

Documents

View/Print Documents

Create Document
Quick Links

Help

S

Ages & Stages
Questionnaires’

3. To narrow down the list of documents, type “What is” in the search field (top red arrow). Select the
“Download” link (bottom red arrow) next to either “What is ASQ-3?” or “What is ASQ:SE-2?”

Search Documents
MName: Whatis

Category -
Description: Document Type: -
Questionnaire Type: -
Hame 4 Description , Questionnaire 4 Category , Document /i
L Tvpe v v TVPE L4
What Is ASQ-37?, English ASQ-3 English Other System Download
What iz ASQ:5E-27? ASQ:5E-2 English Screening System

Previous 1 Mext

In ASQ Online, you can print several forms and letters to share with parents/caregivers. The two tables that
follow list selected resources. The first table lists resources to help you introduce parents/caregivers to ASQ, and

the second, resources to share once a screening is completed.

Resources for Introducing Parents/Caregivers to ASQ

ASQ:SE-2 Letters and Documents

ASQ-3 Letters and Documents

e What is ASQ-3? e What is ASQ:SE-27?

e Parent Consent Form, ASQ-3 o Parent Consent Form, ASQ:SE-2

e Parent Family Access Letter with URL, ASQ-3 e Parent Family Access Letter with URL, ASQ:SE-2
e Parent Questionnaire Cover Letter, ASQ-3 e Parent Questionnaire Cover Letter, ASQ:SE-2

e Parent Welcome Letter, ASQ-3 e Parent Welcome Letter, ASQ:SE-2

ASQ Online Quick Reference Guide for Kansas Teachers/Providers
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Resources to Share with Parents/Caregivers Following ASQ Completion
ASQ-3 Letters and Documents ASQ:SE-2 Letters and Documents

Parent Feedback Letter: Typical, ASQ-3
Parent Feedback Letter: Monitoring, ASQ-3
ASQ-3 Parent Conference Sheet ASQ:SE-2 Parent Conference Sheet
Intervention Activities Intervention Activities

Learning Activities e Learning Activities

Parent Feedback Letter, Typical, ASQ:SE-2
Parent Feedback Letter, Monitoring, ASQ:SE-2

These documents are also available in Spanish if your program has the Spanish keycode(s).

Printing Program Documents and Letters

Your Program Administrator may create custom letters and documents in ASQ Online for you to use. To access
these documents, select the “View/Print Documents” Quick Link from Screening Management. Select “Program”
from the Document Type dropdown menu to search for program documents.

Home » Screening Management » Documents e
Search Documents
Name: Category A
Description: Document Type: Program -
Questionnaire Type: -
Documents
Name 4 Description , Questionnaire 4 Category , Document A
b4 ¥ Type 4 ¥ Type

Farent Introduction Letter None Screening Program Download Preview

Creating Your Own Documents and Letters

You also can create your own custom letters and documents in ASQ Online--for example, a welcome letter for
parents/caregivers, or a custom consent form. You can insert dynamic content from the Child, Caregiver, and/or
Program profile.

To create a document:
1. From the top menu select “Screening Management.”
2. From the left menu select the “Create Document” link (red arrow).

Documents

View/Print Docurments

Create Document

3. Inthe “Name” field on the next image below, enter the title of your document.
4. Inthe “Description” field on the next image, enter an optional description of your document.

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 17
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5. From the “Category” drop-down menu on the next image, select the category: Screening, Follow-up, or
Other.
6. From the “Questionnaire type” drop-down menu on the next image, select ASQ-3 English/Spanish or
ASQ:SE-2 English/Spanish.
7. Inthe “Content” field on the image below, enter the text of your document and format it to your liking.

Home » Screening Management » Documents » Create Document

Name  [Organizational Ir ion letter |
Description  [Info letter for parents |
Category
Questionnairetype [ V]

Content | g 7 U e |iZ i= ¢

£

l&-2-| &

*) | Paragraph |~/ Font Family |~ Font Size -8

{lego}

{program_name}

{date}

Dear {caregiver_prefix} {caregiver_last_name},
-

8. Click the icon of the baby (red arrow below) and choose the dynamic content you wish to add. Here is a
list of the dynamic content available for inclusion in documents:

m Child
] First Name
Child » Last Name
Caregiver » Prefix Address (Address 1, Address 2, Address 3, City, State, Zip)
Pofcega] P Frteme ||
Program » Last Mame Alt ID
Primary Care Physician * Address P Child ID
Date Email Caregiver
Prefix
Logo Phone First Name
‘ Last Name
q_ Address (Address 1, Address 2, Address 3, City, State, Zip)
Child » Phone
) Caregiver Email Address
Caregiver L .
Provider
Provider ¥ Prefix Prefix
Program » First Name First Name
Primary Care Physician Last Name Last Name
Address (Address 1, Address 2, Address 3, City, State, Zip)
Date Address L4 Phone
Logo Fhone Job Title
Job Title Program
Name
Address (Address 1, Address 2, Address 3, City, State, Zip)
Phone
Primary Care Physician
Name
Address (Address 1, Address 2, Address 3, City, State, Zip)
Phone
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Date
Logo
9. Once you finish creating your document, click the “Submit” button.

NOTE: Any document or letter you create is accessible only by you.

You also can print a set of materials using the system and program packets that exist in ASQ Online, or you may
create your own packet of materials. The system packets in the following table are recommended for use with
your parents/caregivers:

Screening, Initial (Intro to Parent/Caregiver), Screening, Initial (Intro to Parent/Caregiver),
ASQ-3 ASQ:SE-2
e Parent Welcome Letter, ASQ-3 English e Parent Welcome Letter, ASQ:SE-2 English
e Parent Questionnaire Cover Letter, ASQ-3 e Parent Questionnaire Cover Letter, ASQ:SE-2
English English
e What Is ASQ-3?, English e What is ASQ:SE-2?
e Parent Consent Form, ASQ-3 English e Parent Consent Form, ASQ:SE-2 English
e ASQ-3 English Questionnaire e ASQ:SE-2 English Questionnaire

To generate a system packet:
1. From the main menu select “Screening Management.”
2. Select the Quick Link for “View/Print Packets” (red arrow below).

Packets

View/Print Packets _

Create Packet

Recent Bulk Prints

3. To narrow the list of packets, in the search box type “initial” (large red arrow below):

Search: initial

System Packets

TS

Name - Questionnaire Type - Include in FA

Screening, Initial (Intro to ASQ:SE-2 English Mo View | Generate | Child List
Caregiver), ASQ:SE-2

(English)

Screening, Initial {Intro to ASQ:SE Spanish fes View | Generate | Child List
Caregiver), ASQ:S5E

(Spanish)

4. To print, select the “Generate” link (small red arrow in the image above) next to the packet.
5. To see a list of children who are a part of your program, select the “Child Profiles” tab (red box on the
next image below).
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6. To add one or more children to your packet, click the “Add” link (red arrow below). You can use the
search options to find specific children.

Date Last Sent:  From: To: Only children without materials sent
Format: ¥Y¥Y¥Y-MM-DD
Child DOB:  From: To:
Format: YYYY-MM-DD
Child Name: Previous Questionnaire:  5tart fyping...
Childm: Previous Result:  Start typing...
child AtT2:
Screenings Due | | Tasks Du fompleted Screenings
Child Name 4 Child - ionnai 4 ious Result 4 DateLastSent 4 /
Baptisto, Aiden 2015-08-27 AS5Q-3 English 24 Month Above Add
Best, Ben 2012-07-24 ASQ-3 English 60 Month Above Add
Brack, Lisa 2013-08-11 ASQ-3 English 12 Month Above Add
Cabrera, Paulito 2016-06-26 ASQ-3 English 6 Month Above Add
Chasen, Joe 2011-07-12 AS5Q-3 English 54 Month Above Add
Cuana, Wanda 2013-09-19 ASQ:5E-2 English 48 Month Below Add
D'Avignon, Philippe 2011-07-25 A3Q-3 English 36 Month Above Add
Dawson, Josh 2017-06-13 MNaone MNaone Add
Doe, Jack 2016-07-05 AS5Q-3 English 12 Month Above Add
Doe, Jane 2017-03-12 AS5Q-3 English 4 Month Below Add

7. When you have made your selections, select the “Print Packet” link (red box below).

> Print Packet (4)

Screenings Due | | Tasks Due | [MeGIGNIEIEEN | Completed Screenings

Child Name A Child DOB & Previous Questionnaire 4 Previous Result 4 Date Last Sent —
Baptisto, Aiden 2015-08-27 AS(Q)-3 English 24 Month Above Add

8. Review the list of children who will be included in the packet along with the recommended
questionnaire interval. Click the “Print Packet” button (red box below).

W Print Packet (4) Remove All

Document type 4 Childname * Date E

child Profiles Brack, Lisa DOB: 2013-08-11 | &0 Month] = | Remove

Child Profiles Chasen, Jog DCB: 2011-07-12 | &0 Monﬁ-ulzl Femove

Child Profiles D'Avignon, Philppe  DOB: 2011-07-25 | &0 Month]« | Remove
|

&0 MonthEl

Child Profiles Doe, Jack DOB: 2016-07-05

9. To print or download the files to your computer, select either “Download Zip” or “Download PDF” (red
box below).

Home : Screening Management :» Packets :» Generate Mailing for ASQ-3 English Questionnaire

You can leave this page while your information prints. To check the status of the print job, go to Screening
Management and click on the Recent Print Runs link available under Packets in the Quick Links section.

i Download Zip | Download PDF
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Ways to Provide Questionnaires

ASQ Online offers flexible options for providing questionnaires to parents. Questionnaires can be completed
online or on paper, independently or with assistance.

To have the parent/caregiver complete a questionnaire independently online:
e Send the questionnaire electronically by emailing the ASQ Online Family Access link to the child’s
parent/caregiver.
o Share a flyer with the link to ASQ Online Family Access. Send the information home in the child’s folder,
or give out the flyer at a parent night or other event.
e Ask the parent/caregiver to complete the questionnaire online at school.

To have the parent/caregiver complete a hard copy of the questionnaire independently:
e Send a printed copy of the questionnaire home for the parent/caregiver to complete and return.
e Ask the parent/caregiver to complete the questionnaire during a parent—child visit at school (slow start,
back-to-school night, family education event).

If the parent/caregiver would benefit from help in completing the questionnaire, the parent/caregiver and
teacher/provider can fill it out together.
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lll. ENTERING QUESTIONNAIRE DATA INTO ASQ ONLINE

Entering Questionnaire Results Using Long or Short Form

If parents/caregivers complete the paper version of the ASQ-3 and ASQ:SE-2 questionnaires, you or other
designated staff can easily enter the responses into ASQ Online.

To enter questionnaire results for a child:
1. From the main menu select “Child Profiles.” Search for the name of the child whose results you want to
enter.
2. Select the Quick Link for “Add Screening” (red box below).

Ouick links

Add Screening

Add Task

3. Onthe “Add Screening” tab, click the appropriate drop-down menus to:
e select the “Caregiver who completed the screening” field (see red box in image below)
e enter “Names of others assisting in screening completion” (optional) (red box in image below).
e select “Questionnaire type” (red box in image below)

Home »Programs » Demo Program » Child Records » Pane, Kayden 6‘

Name Pane, Kayden
Child ID 1745081

Date of birth 2011-07-12
Format: YYYY-MM-DD

Weeks premature 0

Caregiver who completed the *  Pane, Gran (Grandparent or other relative) ~
screening
Names of others assisting in
screening completion

Questionnaire type * ASQ-3 English hd

Long/Short form* Long ~
Screening date = 2017-07-03 =
Format: YYYY-MM-DD
Adjusted age 71 months and 22 days
Recommended interval 72 Month
Interval # 72 Month ~

Screening Notes

4. Select whether you want to enter data using the long form (includes the ASQ question text) or the short
form (a 1-page quick data entry form).
e If you are using the long form, enter the questionnaire response for each question. ASQ Online will
automatically display the score.
e If you wish to enter additional notes, selecting the “note” icon lets you choose that option.

ASQ Online Quick Reference Guide for Kansas Teachers/Providers 22




(ASQH
Ages & Stages'
Questionnaires’

Enter the Screening Date.

The system will automatically select the recommended questionnaire interval for you to use.

NOTE: ASQ Online allows you to use the ASQ:SE-2 60 month questionnaire for children as old as 77

months 30 days. While the print questionnaire lists the age range as 54 months 0 days through 72

months 0 days, the online system allows for a wider range to accommodate older children entering

kindergarten.

60 Month SASQ:SE7)

. J Ages&Stam.
Questionnaire Q“"s il
[ Social-Emotional

54 months 0 days through 72 months 0 days SECOND EDITION

Enter any screening notes (red arrow below). Click “Save” (red box).

Long/Short form = -
Screening date * =
Format: YYYY-MM-DD
Adjusted age
Recommended interval

Interval *

@)  Screening Notes

Save

For each item, select the button that indicates the parent’s/caregiver’s answer to that item. If the
parent/caregiver did not answer the item, select the button for “RESPONSE MISSING.”

NOTE: For the ASQ-3 questionnaire, up to 2 responses per area can be marked as “RESPONSE MISSING”
and the questionnaire will still be scored. For the ASQ:SE-2 questionnaire, up to 3 responses for the
entire questionnaire can be marked as “RESPONSE MISSING.”

You have the option to enter additional notes or parent/caregiver comments about an item in the
guestionnaire by clicking the add-comment icon to the right of the item (red box below). A text box will
then appear below the item (red arrow). Type the additional notes into the text box.

4. Does your child walk on his tiptoes for 15 feet (about the length of a large car)? (You ® © ® @) [3
may show him how to do this.)
Note:

e

10. To continue to the next area, click either the right arrow (left red box in the image below) or “Save in

Progress” (right red box).
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ASQ-3 English 60 Month Questionnaire, Long Version Servering Date: 20150848

L WA PO ] e B [0 O FEDSIN OO, 0SS v chik] filies C e &
Hvee deecions Bt e uredied'is one sother  Give ol Bree drecions before.
wour chid starts. Por sxample, you may ask o chis, YClap your harc, walk 13 the
dhoe, arel st down,* or "Eive me e e, ppen B Beck, arel standup.

7. Do o chid use four - wned frg-sord pemimroee? For sampls, o poor chid ey, - - s
Tt e can”? Pt s an eirepie:

B b g et et Mt S ety Mateerenl, (e et (Rt vl sl - s @
end e "ed,” pudh o8 “waliel” Jumped) o Doy 07 Ask your O QUESRONs, Ruch
e ol e QR 12 R (W il IR 8 i o B e T
haouse T (e pisved ) Flese witt.an saerie;

Ages & Stages
Questionnaires’

ASQ-3 English 60 Menth Questionnaire, Short Varsion Ereesing Duner JIEE08-15

Erder e From your questoncains [V = ek 5= Soreteei, N om Not Vet X = Raiponss Missng).

m ™ " e - e
Somruriarter ® = - - - -
2 - - - - - -
e o - - - - - -
Srume Loeang - - - - - -
Pt it - - -2 - - -
===

A —————— e —————

-

repeals one senfence without mistakes. )

Jane hides her shoes for Maria to find.
Al read the blue book under his bed.

-p

Save in Progress

R ———

11. Once you complete all sections of the questionnaire, click the “Finalize”

button, which will take you to the Information Summary sheet.

= Save in Progresk | Finalize

12. Review the results on the Information Summary.

m] 60 Month ASQ-3 Information Summary

Child's name: Best, Jon Date ASQ completed: 2016-03-31
Child ID: 1234725 Date of birth: 2010-09-01
Program: Program A Provider: Brack, Lisz (Provider)

1. SCORING RESULTS:

area | cutat | Total score

Communiaton | 3319 30.00
Gross Mator | 31.28]  35.00
Fine Motor [ 26,54 | 30.00
Problem Sabving | 25.99 | 30.00

Personsi-Social | 39.07| 3000

2. ovERALL Boldface uppercase p. See ASQ-3 User’s Guide for quidance.

Do you think your child hears well? If no, explain:
NO

Comments:

~

Do you think your child talks ke other children her age? If na, explain:
ves
Comments:

3. Can you understand most of what your child says? 1f no, explain:
Yes

Comments:

Can other people understand most of what your child says? If no, explain:
HO

Comments:

"

Do you think your child walks, runs, and climbs like other children his age? If no, explain:
Yes

Comments:

-

Does either parent have  family history of childhood deafness or hearing impairment? If yes, explain:
No

Comments:

=

Do you have any concerns about yaur childs vision? If yes, explain:
No

Comments:

o

Has your child had any medical problems in the last several manths? If yes, explain:
YES

Comments:

"

Do you have any concerns about your child's behavior? If yes, explain:
Ho

Comments:

Screening Notes: Re-screen

[@ 60 Month ASQ:SE-z Information Summary

e —— G AB:ER 3 compleed: 0175227
Chira B 1847415 P
Puraon wee complate ASCESE.E: S, ot e ——
Aammrring pregrampeeasar. f-sgrar A by e

R —— Er—

L L R R N T T R N R R R TR R TP TN T
1 AS@:SE-2 SCORING CHART

o £ 25, =8, o 10, Coremr = 8
Tt o owge btk arad i e o .
[N -

e P P =
e Pk e =
oL PanTe onPAcE> =
oL PaiTs onPAcE < =
L PR P 2

D

[eomm [ o, [~ oz

| oo | o | ascsy s
[ ome | mm == | ==

> ASG:SE-2 SCORE INTERPRETATION AND RECOMMENDATION FOR FOLLOW-UP: Revlew the approxmate.
10c300N of Me ChiTs tota 500re on e 500N Oraphic. TNen, check off 1he area for Me SCOne I26Uts Delaw.

s ]

o =p ==

__The chikTs Iotai scorz Is Inthe | | area. 1 Is below e cutofl. Scoia-emotional development appears 1o be on
Sneaue.

__The chiks Iotai soor s In the Il area. It Is cicee to ihe culo. Review behaviors of conoem and montior.
X The ohics total score Is In the Il area. I Is above the culof]. Furier assessment wilh 3 professional may be.
nesgea.
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Entering Questionnaire Results via Family Access

The easiest way to collect child, parent/caregiver, and questionnaire results is to use Family Access. Using Family
Access eliminates the need to create or import child and parent/caregiver profiles as well as the need to
manually enter questionnaire results. The following section provides a step-by-step overview of how
parents/caregivers enter questionnaire results through Family Access.

1. When a parent/caregiver visits a Family Access landing page, he or she is first asked to enter the child’s
date of birth and weeks premature (red box below) and click the “Submit” button (red arrow).

Child Date of Birth
Format: YYYY-MM-DD

Weeks Premature

(put "0" if not premature)

Chi Dt o Bt
Format VYV HHID

[P Screening Date
ot T am screening my child today (2018-01-02)
I scresned my child and am entering in the responsas to a previous screening

1 have read the provided information about the Ages & Stages questionnaires, and [ wish to hae my child participat
out the questionnaire about my child's development and promptly submit the completed quest@nnaire through this F
T

Note: By clicking “Submit”, you are agresing to both our Family Access End User License Agreement and any other o
on this page. /

2. Once this information has been entered, Family Access will generate the correct screening interval for
the child and instruct the parent/caregiver to print out a blank copy of the questionnaire to fill out with
the child. The system will also instruct the parent/caregiver to return to the Family Access landing page
to enter the information collected on the child’s questionnaire (red box in the next image below).

IMPORTANT: The questionnaire responses must be entered into Family Access during one sitting. It is
recommended that you provide (or have the parent/caregiver print out) a blank copy of the
questionnaire and review the questions before completing the questionnaire. Some parents/caregivers
may choose to fill out the questionnaire on paper first and then go into Family Access to enter the
results, or they may enter the results directly into Family Access. Remind parents/caregivers that Family
Access is mobile friendly and is accessible via smartphones or tablets.
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Kansas State Department of Education (785) 201-3097
Landon State Office Building (800) 203-9462
900 SW Jackson Street, Suite 620 (785) 201-3791 - fax
Topeka, Kansas 66612-1212

wwwksde.org

Demo Program

000-000-0000
implementation@brookespublishing.com
123 Main St.

Topeka, Kansas 66612

ASQ-3™ English

Based on the information you have entered for your child, we recommend using the 72-month ASQ-3 questionnaire.

Note: You may need to download Adobe Reader to view this questionnaire.

for you and your child. Make sure your child is rested and fed.

Enter your results

You may print out the recommended questionnaire and return to this site to enter your responses at anytime (we recommend you do so within one week).

We recommend you try each activity on the questionnaire with your child before marking a response, making completing this questionnaire a game that is fun

Ages & Stages
Questionnaires’

3. When the parent/caregiver is ready to enter the results in Family Access, they will return to the Family
Access page and enter the child’s date of birth and weeks premature. They will then select the “Enter

your results” button (red arrow below).

W niscoimimend you try each sctivity on the questicnnaine with your child bedone marking &
fior you and your child, Make sure your child is rested and fied,

Enter your results

4. Caregivers are then instructed to enter the child’s and parent’s/caregiver’s demographic information.
Child Information Your Information
Note: all fields with a red asterisks are required Note: all fields with a red asterisks are required
* Child First Name * Your Prefix

* Child Last Name * Your First Name

* Child Address 1 * Your Last Name
Child Address 2 * Your Relationship to the Child
* Child City

1s your address same as Chid?
*Your Address 1

* Child State/Province

Your Address 2
= Child Zip/Postal Code
* Your City
* Child Country
* Your State/Province

United States

* Child Gender

O Make © Female
* Your Zip/Postal Code

* Child Phone

ASQ Online Quick Reference Guide for Kansas Teachers/Providers
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5. Once the demographic information has been entered, the parent/caregiver will click “Next” (red arrow

below) to continue.

* Your Phone

Your Email

Your emai address may be used by the program to contact you regarding the screening.

6. The parent/caregiver then enters the screening results in the online questionnaire form.

EHH’ Fine Maotor Problem Salving Personal-Social Overall

1. Ask your chid to repeat a pattern, such as run, jump, and hop. Does your child repeat the pattern of three
movements at least two times?

2. Does your chid catch a smal ball that is thrown from 5—6 feet away?

3. Show your chid how to walk backward by placing the toe of one foot behind the heel of the other foot. Does
your child walk backward 10 or more steps?

4. Ask your child to dose his eyes and stand on one foot for about 3 seconds. Then ask him to do the same thing
on the other foot. Does your child balance on one foot and then the other without holding onto anything?
(Mark "sometimes" if your chid stands on one foot for 3 seconds.)

D Yes

© Sometimes
© Not yet

® No Response

© Yes

© Sometimes
@ Not yet

® No Response

© Yes

© Sometimes
@ Not yet

® No Response

© Yes

© Sometimes
© Not yet

© No Response

ASQ Online Quick Reference Guide for Kansas Teachers/Providers
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7. The arrow buttons can be used to navigate either back or forward to the next area (red box below).
[o=]
5. Does your chid throw a small ball about 12 feet and hit a target about the size of a pilow? @ Yes
© Sometimes
© Not yet
® No Response
6. Does your chid hop forward on one foot for a distance of 4-6 feet without putting down the other foot? You @ Yes
may give her two tries on each foot. (Mark "sometimes" i your chid can hop on one foot only.) © Sometimes
© Not yet
® No Response
- -

8. Once all responses have been entered, the parent/caregiver will click “Submit” (red box below).

10. Does anything about your chid worry you? If yes, explain: @ Yes

© No
© No Response

= )

9. A prompt will appear stating that answers cannot be altered once the questionnaire has been
submitted. The parent/caregiver will click the “OK” button (red box below).

You will not be able to alter your answers after you submit this questionnaire.
Do you want to submit this questionnaire?

10. Once the questionnaire has been submitted, the parent/caregiver will be directed to a personalized
“Thank You” page. If you have decided to include learning activities on this page, parents/caregivers will
be able to click the link (red box below) to download learning activities (red arrow below).

Communication

e T

T
psdghlernpiliags Lagte ity -
e S e

e
oty
= remsannmmne
S, ges
YY) = o 200
N it Bor et
2913791 -t
| = -
pras—g
Thank you for completng the ASQ-3™. If you hat jdont hesitate to contact your chid’s
teacher or school

Cick here to print addiional information
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Linked ASQ-3 and ASQ:SE-2 Family Access Pages

Your program administrator has the ability to link the ASQ-3 and ASQ:SE-2 Family Access pages, so that
parents/caregivers can complete both questionnaires using one link. When the ASQ-3 and ASQ:SE-2 pages are
linked, parents/caregivers will be presented with a landing page with the following options:

e | am completing both the ASQ-3™ and ASQ:SE-2™ questionnaires.
e | am completing the ASQ-3™ questionnaire.
e | am completing the ASQ:SE-2™ questionnaire.

e | have already completed both the ASQ-3™ English and ASQ:SE-2™ English via paper and am ready to
enter my data.

Ages & Stages Questionnaires

Demo Program

000-000-0000
implementation@brookespublishing.com
123 Main St.

Topeka, Kansas 66612

You have been invited to complete an ASQ Online screening. Please click on one of the links below to complete your screening.

I am completing both the ASQ-3™ and ASQ:SE-2™ guestionnaires.

I am completing the ASQ-3™ questionnaire.

I am completing the ASQ:SE-2™ questionnaire.
I have already completed both the ASQ-3™ English and ASQ:SE-2™ English via paper and am ready to enter my data.

If a parent/caregiver selects the option to complete both questionnaires, they will enter the child’s and
parent’s/caregiver’s demographic information once, complete the ASQ-3 questionnaire, and then complete the
ASQ:SE-2 questionnaire.

If your program administrator has linked the ASQ-3 and ASQ:SE-2 family access pages, you will see the "Chained
with Shared ASQ:SE-2 English" option under the URL (red box below)

Home » Landing Pages 9
Questionnaire Type Public URL
ASQ-3 English A obime e zeoopline com/family/dod0on Show Send Child List Followups

Chained with Shared ASQ:SE-2 English (remove)

ASQ:SE-2 English A htn:s:f,.’v\'wu\'.asqnnline.com,.'familyﬁﬁa Sec Show Send Child List Followups
Chained with Shared ASQ-3 English {remove)
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Reviewing Questionnaires from Family Access

Ages & Stages:
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Once a parent/caregiver has completed a questionnaire via Family Access, your program administrator will
review the Family Access screening, accept it into your program, and assign it to you. Screenings that come in
from Family Access will appear with a status of “New.”

To view Family Access screenings:

1. Select the Quick Link for

2. Under the Status column

“View All Screenings” (red box below).

Quick Links

* Add Child Profile

[ s View All Screenings I
e Mew Family Access Screenings (0)

* \View Reports
e \isit our Help System
® Email our Tech Support Team

, click the “NEW” link (red box below).

Export Screenings

Print Summaries|

Hame Questionnaire Status Family Screening Finalized Entered by Screened Concern? Select All
Access  Date Date by

Erady, AS0Q-3 English 72 MEW Yes 2018-D1-08 2018-01-08 Teacher, Demo Erady, Wes

Marsha Month Mary

Belle, ASQ-3 English 72 NEW Yes 2018-01-02 2018-01-02 Administrator, Belle, Emma Yes

Monica Month Demo

Lamb, AS(Q:SE-2 English f NEW Yes 2017-0%-13 2017-0%-13 Teacher, Demo Lamb, Mary  Yes

Peter Manth

Fields, ASQ-3 English 72 In No 2017-05-07 Belle, Monica Figlds, Nf&
L tes Maoth Broaress Ashlme

3. You will immediately be taken to the child’s Information Summary sheet.

Quick Links

Print Questionnaire

Add Task
Add Screening
Return to Child's Profie

Help

Print Information Summary

Print Summary and Questonnake | Page 10fS  Page20f 5 | | Page3of 5 | | Paged of 5 Pagesufs

Home » Child Profiles » Lamb, Peter » Screenings » ASQ:SE-2 English 60 Month Questionnaire d

ASQ:SE-2 English 60 Month Questionnaire

Screening Notes

fsave Notes

m 60 Month ASQ:SE-2 Information Summary

Child's name: Lamb, Peter Date ASQ:SE-2 completed: 2017-08-13
Chila’s ID: 1858073 Chila’s date of birth: 2012-12-07
Person who completed ASQ:SE-2: Lamb, Mary Assisting in ASQ:SE 2 completion:

3 Chilg: In months and days: 57 months and § days
Caregiver's Name: Lams, Mary Child's gender: Hale
Caregiver's Emait: mary@esample cam Caregiver's Phone: 785-587-2489

R L R R R R R ]
1. ASQ:SE-2 SCORING CHART

Score flems (Z = 0,V = §, X = 10, Cancem = 5)
‘Transfer e page totals and add em for e total score.
Record the child's total score nextto the cutoft

TOTAL FOINTS ON PAGE 1 3
; I |
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1. From the main menu select “My Profile.”
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You have the ability to set up email or text alerts to let you know when a Family Access screening has been
assigned to you. To set up alerts:

2. Next to “My Profile,” find the “Edit” tab and click it. Enter your mobile phone and mobile carrier (red

box below). Click the “Save” button.

Mobile Phone 443-564-2557
(200(-300(-X0000)
Mobile carrier ATET -

3. Select the Quick Link for “My Alerts” (red box below).

www.asqonline.com Home My Profile

Quick Links Home » Brookes Implem

My Alerts WH Edit | | Re

Add Mote Username
Prefix

Add File
Last name
Assign Children to Provider First name
Email

Help

Position

4. Scroll down until you see the “Family Access Alerts” tab (see image below). Select your text or email
options, select the time you wish to have the alert sent, and select “On” from the Status drop-down
menu. For example, select as follows (see red box below) to receive a daily text at 5:00 PM when new

screenings have been assigned to you:

Family Access Alerts

Alert Time Status
Text me Daily  ~ if new screens have been submitted via Family Access that T must approve or reject. Time: 17 = : 30 v Off ~
Email me Daily  ~ if new screens have been submitted via Family Access that I must approve or reject. Time: 17 ~ : 30 ~  Off ~
Text me Daily ~ if new screens were accepted via Family Access and assigned to me for Time: 17 = : 00 ~ On -~
review.

Email me At each occurrence ~ if new screens were accepted via Family Access and assigned to me for Off ~

review.

5. To save your alerts, on the “Time Zone Setting” tab (see image below) select the appropriate zone from

the drop-down menu (red box below) and click “Save Changes.”
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Time Zone Setting

Please select your preferred time zone for texting and emailing | (GMT-06:00) Central Time (US & Canada) -

Save Changes

IV. INTERPRETING RESULTS AND NEXT STEPS

Information Summary

The Information Summary sheet is the scoring form. It provides a complete summary of the questionnaire
information and results. Each age interval has its own unique Information Summary. The Information Summary
sheet provides the following information for a child:

ASQ-3 Information Summary Sheet ASQ:SE-2 Information Summary Sheet
* Total scores and cutoffs for each area * Total scores by page, total overall score, and cutoff
* Scoring graph of where the child’s score falls * Graph of where the child’s score falls (below cutoff,
(below cutoff, monitoring zone, above cutoff) monitoring zone, above cutoff)
* Overall responses * Overall responses and concerns
* ASQ-3 score interpretation and e ASQ:SE-2 score interpretation
recommendation for follow-up * Follow-up referral considerations
* Follow-up action taken * Follow-up action

* Individual item responses

The Information Summary will appear as soon as a screening has been finalized. You can also access an
Information Summary for an individual child by going to the Child Profile page, and on the “Child Screenings” tab
selecting the link for the appropriate questionnaire (red box in the image below):

TV ER | View All | | Add

Questionnaire Entered by Status Screened by  Screening date
AS(Q:5E-2 English 60 Month Belle, Monica (Program Administrator) Finalized  Jackson, June 2015-10-15 Print | Delete | Export
AS(Q-3 English 80 Month Wilson, Jessica (Provider) Finalized Jackson, June 2016-09-08 Print | Delete | Export

To print the Information Summary sheet or save it to your computer, select the Quick Link for “Print Information
Summary” (red box in the second image below):
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Quick Links

Print Information Summary

Add Task

Add Screening

Return to Child’s Profile

Help

The Information Summary sheet can be used to share information with other professionals or agencies involved
with families who have a requirement to screen children or follow up. For example, results can be shared with
the child’s primary health care provider by sending them a copy of the Information Summary.

60 Month ASQ-3 Information Summary 7 ™Iz D g

(Child name:
(Chid 1D #:

Date ASQ completed:
Date of birth:

. SLWEANDTR‘NSFERI‘UTALSIUCH‘RTBELDWS: ASQ-3 Users Guide for detsils, i

2. TRANSFER OVERALL

ing how to sdjust scores i item

p. Se= ASCH3 User's Gude Chopter &

s | cuon
Communicston | 33.19
oo | 3128 (60 Month Information SUMMArY ssmenhsodas trough 72menhs o days ]
Fina motar | 2854
[e— Child's nams: Dats ASQ:SE-2 complatad:
P | 007 Child's 1D #: Child's date of birth:

3. ASQSCORE
resporaes, and other

Other zpecy)

Walks, runs, and climbs ke other children? s  NO 10, Oith
Comments:

Comments:

ON AND RECO!

FOR FOLLOW-UP:

the

the £ wen i b the sl and the s development appes 1o be on schedue.
the £ area. it & clase ta the cutafl Provide learning sctvities
cutoff,

Person who completed ASQ:SE2:

Childs age in months and days:

check off the area for the score results below.

1. Hearswel? Ye:  NO & Family bisory of hesring impairmers?  YES
P Formily beto g mpsmens ing Childs gender:  (Male () Female
2. Talks ke other children b age? Ye:  NO 7. Concems shoutvision? YES 1. ASQ:SE-2 SCORING CHART: e
Comments: Comments: * Score items (Z = 0,V = 5, X = 10, Concem = 5). oL Cutoft =
3. Understond mast of what your child says? Yes NO B Anymedical problems? YES # Transfer the page totals and add them for the total scors. e ————
Commerts: Comments: * Record the child's total scors next to the cutoff,
“TOTAL POINTS ON PAGE 4 95
4. Others understand mast of what your child says? Yes  NO 9. Cancers sbout behavior? YES Total o
Commerts: Comments:
5 Yes 2. ASQ:SE 2 SCORE INTERPRETATION: Review the spproximate location of the child's total scere on the scoring graphic. Then,

o sk

The childs total score is in the Carea. It is below the cuteff. Social-emotional development appears to be on schedule.

t
70

menitor

95

The childs total score is in the Earea. It is dlose to the cutoff, Review behaviers of concern and meniter.

. FOLLOWIP ACTION TAKEN, Choc st ety The hild's total scors i in the MMl arsa. ftis sbave the cutaff, Further assesment with a professional may be nesded.
at
Provide actities amd rescreen in___ ot "7 e SOME”ME“ NG e 3. OVERALL RESPONSES AND CONCERNS: Record respanses and transfer parent/caregiver comments. YES responses require
| Sha mmwlswn}upﬂmaryhedﬂl care p'mde n follow-up.
icle ol that . 136, AnyConcems marked onscored items? ~ YES  no  Comments
S
'r:e:mn:pmry th der or other ——
Refer to early intervention/early childhood special education. Fina M| 37.  Esting/sleeping/toileting concerns? YES  no Comments:
No urther action taken at this ime: Frbem s )
pr—— 8. Otherwarries? YES ne  Comments

[ E——

Fo%lal
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Printing Completed Questionnaires and Information Summary Sheets

You have the option to print the completed questionnaire, the completed Information Summary sheet, or both
by selecting the corresponding option from the Quick Links menu (red box in the image below):

Quick Links

Print Information Summary

Print Questionnaire

Print Summary and
Questionnaire

Add Task

Add Screening

Return to Child’s Profile

Help

You also can print or save completed Information Summary sheets and completed questionnaires for multiple
children.

To print multiple Information Summary sheets:
1. From the main menu select “Screening Management” (red box on the image below).
2. Select the “View All” tab next to Screenings (red arrow).

il Program Child Profiles Screening Management Reports Family Access

Home » Screening Management

EWCENEN | View All '

Name Questionnaire Status Screening Date

Pane, Mason AS(Q):5E-2 English Finalized 2017-11-07

Pane, Mason A5Q-3 English Finalized 2017-11-07

Lamb, Peter AS(Q):5E-2 English Finalized 2017-11-07

Lamb, Peter ASQ:SE-2 English Finalized 2017-11-07

Pane, Mason ASQ-3 English Finalized 2017-11-07

3. If you would like to narrow the results, enter search criteria:

a. Questionnaire Type: Search by type of questionnaire
Interval(s): Select one or more age intervals
Latest screening only: Select the checkbox to include just the latest screening for your children
Provider: Select a Provider
Status: Select “In progress,” “Finalized,” or “New” (Family Access screenings)
Screening date range: Enter a date range for when the parent/caregiver completed the questionnaire
Date finalized: Enter a date range for when the questionnaire was finalized
Concern: Select “Concern” (meaning the ASQ-3 questionnaire was below the cutoff) or “No
Concern” (the ASQ:SE-2 questionnaire was below the cutoff). (For more information, see the section
on page 40 titled “Differences between ASQ-3 and ASQ:SE-2.")

Swe o oo0o
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4. When you have entered the search criteria, click the “Search” button. To include all options, leave the
search options blank.

5. Select the checkbox for each child whose Information Summary you want to print. Click the “Print

Summaries” button (red box in the image below).

6. Click the “Queue Job” button (red box).

Screening Search

Month

Trainer

Questionnaire type All - Provider All -
Interval(s) All o Status Finalized -
. (To select multiple i :::: o Screening date range
intervals, Ctrl + click & Month Format: YYYY-MM-DD
[Mac: command + click]) 2 :::i N Date finalized 0171018
Formak: YYYY-MM-DD  2017-10-31
Only latest screening Concern -
Search|
Hame Questionnaire Status  Family Screening Finalized Entered by Screened
Access Date Date by
Lamb, ASQ:SE-2English 60 Finalized Yes 2017-10-31 2017-10-31  Number 1, Lamb, Mary  ‘Yes
Peter Month Trainer
Lamb, ASQ:SE-2English 60 Finalized Yes 2017-10-25 2017-10-25 Number 1, Lamb, Mary  ‘Yes
Peter Month Trainer
Lamb, ASQ:SE-2English 60 Finalized Yes 2017-10-25 2017-10-25 Number 1, Lamb, Mary  ‘Yes
Peter Month Trainer
Lamb, ASQ:SE-2 English 60 Finalized Yes 2017-10-25 2017-10-25 Mumber 1, Lamb, Mary  Yes
Peter Month Trainer
Fayne, ASQ-3 English 72 Finalized Mo 2017-10-25 2017-10-25 Mumber 33, Pane, Rose  Yes

The following screenings wil be included:

Name Questionnaire Entered by Screeend by Screening date
Payne, Mason ASQ-3 English 72 Month Mumber 33, Trainer (Provider) Fane, Roze 2017-10-25
Lamb, Peter ASQ:SE-2 English 60 Month Mumber 1, Trainer (Provider) Lamb, Mary 2017-10-25
Lamb, Peter ASQ:SE-2 English 60 Month Mumber 1, Trainer (Provider) Lamb, Mary 2017-10-25
Lamb, Peter ASQ:SE-2 English 60 Month Mumber 1, Trainer (Provider) Lamb, Mary 2017-10-25
Lamb, Peter ASQ:SE-2 English 60 Month Mumber 1, Trainer (Provider) Lamb, Mary 2017-10-31

| Queue Job

7. Choose whether you want to download the Information Summary sheets as a zip file or as a PDF that
can be saved to your computer or printed (red box).

Home

Download Zip | Download PDF

To print completed questionnaires for multiple children:
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1. Select the Quick Link for “View/Print Packets” (red arrow).

Packets

View/Print Packets ’l

Create Packet

Recent Bulk Prints

2. To narrow your options, type “ASQ-3" or “ASQ:SE-2" in the search box.
3. Next to the questionnaire type select the “Generate” link (red box).

Search:

System Packets
Hame A Questionnaire Type 4  Include in FA

A50Q-3 English A5Q-3 English Ves i

Questionnaire

TS

v

ich | Generate |Ihi|u:| List

4. Select the “Completed Screenings” tab.
5. Narrow results by entering one or more options for the search criteria:

a.
b.

T T sm o a0

Date Last Sent: Enter a date range for when the packet was last generated

Only children without materials sent: Include only results for children for whom the packet has not
been generated

Screening Date: Enter a date range for the date when the screening was completed
Child DOB: Enter a date range for the child’s date of birth

Child Name: Enter child’s first or last name

Child ID: Enter the ID generated by ASQ Online

Child Alt ID: Enter the Alt ID (the ID entered on the child’s profile)

Provider Name: Enter the name of a provider

Questionnaire: Enter “ASQ-3" or “ASQ:SE-2” to narrow results by questionnaire type
Result: Type “Below,” “Above,” or “Monitoring”

6. Click the “Add” button next to the name of each child whose completed questionnaire you want to print
(red box in the image below).
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Search
Date Last Sent:  From: To: Only children without materials sent
Format: YYYY-MM-DD
Screening Date: From: To:
Format: YYYY-MM-DD
Child DOB:  From: To:
Format: YYYY-MM-DD
Child Name: Questionnaire:  Start typing. ..
Child ID: Result:  Start typing...
Child Alt ID:
Provider Name:  Start typing. ..
Screenings Due | Tasks Due | Child Profiles | [eGTyTell=i=t Rttt gl
Screening Child . Child . Responsible . Questionnaire , Result , Datelast
Date ¥ Name ¥ DOB ¥ Provider 2 o ¥ Sent R
2017-11-07 Pane, Mason 2011-08-01 Mumber 23, Trainer ASQ-3 English 72 Below
Month
2017-11-07 Pang, Mason 2012-03-19 Mumber 26, Trainer ASQ-3 English 72 Below
Month
2017-11-02 Pane, Mason 2011-08-01 Mumber 2, Trainer ASQ-3 English 72 Inconclusive
Month
2017-11-02 Pane, Mason 2011-08-01 Mumber 3, Trainer AS0Q-3 English 72 Below
Month
2017-11-02 Pane, Mason 2011-08-01 Mumber 14, Trainer AS0-3 English 72 Below
Month
2017-11-02 Pane, Mason 2011-08-01 Mumber &, Trainer ASQ-3 English 72 Below
Month

Ages & Stages:
Questionnaires’

7. When you have made your selections, choose the “Print Packet” option (top red box in the next image).

Then click the “Print Packet” button (bottom red box).

-
Document type 4 Child Name* Date &
Completed Screenings Pane, Mason  Finished: 2017-11-07 ASQ-3 English 72 Month Remove
Completed Screenings Pane, Mason  Finished: 2017-11-02 ASQ-3 English 72 Month Remove
Completed Screenings Pane, Mason  Finished: 2017-11-02 ASQ-3 English 72 Month Remove
Completed Screenings Pange, Mason  Finished: 2017-11-02 ASQ-3 English 72 Month Remove
Completed Screenings Pane, Mason  Finished: 2017-11-02 ASQ-3 English 72 Month Remove

8. Choose whether you want to download the completed questionnaires as a zip file or as a PDF that can
be saved to your computer and printed (red box below).

Download Zip | Download PDF

ASQ Online Quick Reference Guide for Kansas Teachers/Providers

37



Ages & Stages
Questionnaires’
Printing Completed Item Response Sheets for ASQ:SE-2

In addition to the Information Summary, you may wish to print the completed ASQ:SE-2 Item Response Sheet:
1. From the main menu select “Screening Management” (red box in the image below).

bt —

Child Profiles Screening Management Reports

2. From the left menu select “View/Print Packets” (red box below).

Packets

WView/Print Packets

Create Packet

Recent Bulk Prints

Documents

‘l.l’iew‘Print Documents

3. Inthe search box, type “item” (top red box below). Next to “Item Response Sheet Packet, ASQ:SE-2,
English,” select the “Generate” link (bottom red box).

Home » Screening Management » Packets

Searc[: item| i
System Packets

Name A Questionnaire Type Include in FA

Item Response Sheet ASQ:5SE-2 English Yes Vie Child List

Packet, ASQISE-2, Englich

Ap

Item Response Sheet ASQ:SE-2 Spanish Yes View | Generate | Child List
Packet, ASQ:SE-2, Spanish
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4. Select the “Completed Screenings” tab (red box below).

T P T, FTEVIOUS QUESOoan e =TT T
Provider Mame:  Start typing... Previous Result:  Start typing...
Tasks Due | Child Profiles | Completed Screenings
Due . Child 4 Child _  Responsible 4 Questionnaire ,  Type , Previous 4 Previous
Date Mame ¥ DOB ¥ Provider ¥ ¥ ¥  Questionnaire ¥ Result

Mo records found.

« Pravious

5. Next to the names of the child(ren) whose Item Response Sheet you would like to print, select the
“Add” link(s) (red box below).

Screenings Due | | Tasks Due | | Child Profiles | [ReIyTE Rt T ]
Screening Child o Chid 4 Responsible 4 Questionnaire , Result , Datelast "
Date ¥ MName ¥ DOB ¥ Provider ¥ ¥ ¥ Sent
2017-10-17 Wilzon, 2014-03-18 Mumber &, Trainer AS:SE-2 English 48 | Below Add
woodrow Month Cutoff
2017-10-01 Lamb, Peter 2012-07-19 Mumber 9, Trainer ASQ:SE-2 English 60 | Above Add
Month Cutoff
2017-09-13 Lambert, Mark | 2012-04-10 Belle, Manica ASQ:SE-2 English 60 | Abave 2017-10-17 Add
Month Cutoff
6. Select the “Print Packet” option (red box below).
b Print Packet (1)
Screenings Due | | Tasks Due | | Child Profiles | [ReGTyli]l= el Bt =ty Ty Tt
Screening Child a4 Child 4 Responsible 4 Questionnaire , Result , Datelast A
Date ¥  Name ¥ DOB ¥  Provider ¥ ¥ ¥ Sent L
2017-10-17 \iilsan J014.03.1 Bumher 8 Trainer A50-F-0 Foclich 43 Beloy, Add |

7. Select the “Print Packet” button (red box below).

¥ Print Packet (1)

Document type 4 (Child Name* Date -

Completed Screenings Lamb, Peter Finished: 2017-10-17 ASQ:SE-2 English 60 Month

Screenings Due | Tasks Due Child Profiles Completed Screenings
— —

8. Choose whether you want to download the completed Item Response Sheet as a zip file or as a PDF that
can be saved to your computer and printed (red box below).

Home » Screening Management » Packets » Generate Mailing for Item Response Shed

You can leave this page while your information prints. To check the status of the print
and click on the Recent Print Runs link avaiable under Packets in the Quick Links secti

| Download Zip | Download PDF
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60 month item Response Sheet . =, :SEZ
(60 ot tem Sheet (AASQSE2) (SASQ'SE?)
Tm Tiom | Concern
Chics name: Petar Lama. Dxte ASQLSE 2 complotect Og1 1, 2017 o o dosripti coore | sears c
ChicsDe ATS405  Clfacemoimen JU3.2002 19| D words o e o snd i | g B
B tcclr?
Parsan wha comploted ASCHSE2: Mary____Lamb. CHId's 336 7 manths and days: 62 MOnns 1302y
N 20, | Movas azsly from ona actaey 1o o a2
Administaring programiprovidar Surple Demo Program . CRid's gendor: @ Mak () Famale " | anather?
Thi & Intanded for| onky quest whation. [~ - 21. | Expilares naw places? 2 a
S—— =4 : 72, | Do i aver and aver snd e B B
1. Trarescr Bom responss poins o o Mam scoea column. Xew —
2. Entar § points n the Conern scor column for sach e chacked a2 Concarn. PR Y [T——— 0 0
1. Cide YES or ma for Ovarall toms. Ko Concern marked = 0
4. Fscord any ibem comments or notes. Concem marked = 5 24. | Fallows rulos 2t home or child cea? 10 B
Tram Team | Concern, 25| Desoys or damagos things e purpess? | 0 [
na. tam dossiptizn scors | seom c
P [————— B o 24. [ Stays sway from dangermus tiege? 5 [
37, | Shows conzam for oter pocpls T T
2 | Cings marm than you axpact? [ [ fcclie?
3 | Likes 10 b hus 4 or cuddiod? 5 a 28. | Other chiidron Mk 1o play with child? a a
4 [Tk o plays with famlizr ackis? 0 0 e e e = L
0| 755 1 Tt s ke, sl N N
<. | Calms within 15 mrustes? s [ anmala?
| Takios: and sh:  du wih
& [ Too Skndipwith srangore? [} [} . M;r?“ s durng pizy 5 a
UrnssualInereat i or kncwiadige
7. | Satties atter axciting actises? 5 [ 22|l ngusge and scmmy? 0 0
& | Soams happy? s 0 31, | Wakes 3 or more trmes at night? [ [
== e - Fie s2eme mare wormed and angry e He Dad and
9 = ims for long 5 5 M. | Toa worried ar fearful? 10 5 e :
m w‘&?ﬁh*@w' pemp—] 2 2 = :;mﬁmmm - c
A shared abou His 031 ana granaparents. e doasn listan.
JEN [ —— ) ) 24, | o shared cancems hout 10 5 =
Eating probloms sufing foed, yomiEng, — E— ] IS WO go o Ded men | I MM | need o gt 3
12 | Gating nonfood? 9 9 Y Wi el bed outiie In place. He argues 00Ut
1| s r e T c 2 S2emE WITGIAN, Ny, GOZENTIEIEn 10 me o
= - Yes his grandmotner.
[Py [— " B B 30. | Parent weemes sous chic?
Fie's smar and 1oves Nis big bromer. Helves lbe
15| Docs what you sz 0 [ . — 5 outsis and piay ball. He llkes school 5o far
14 [ Socms more aceme i cttr ey | 0 [
7. | Foopa st  howes 3 8 hoer B B Moo+ W - 1300 “
| percd?
18_ | Uises wordks for wants or nosds? a a Jmm | Corcem | Fotad ot
bactal | witotsl o
=
gmn [ —
. e .l e .
posooioo; [ ey i i peiiiher i I Proigonz00C s e ook g . el refe prgnacla

Differences Between ASQ-3 and ASQ:SE-2

Keep in mind that interpreting results for ASQ-3 is different from interpreting results for ASQ:SE-2, because the
relationship of scores to the cutoff is different. On ASQ-3 scoring BELOW the cutoff indicates a concern, while on
ASQ:SE-2 scoring ABOVE the cutoff indicates a concern.

Interpretation ASQ-3
Concern:
Further assessment with a professional Below Cutoff
may be needed.
Monitor: Monitoring
Review behaviors of concern and monitor.
No Concern:
Child’s development appears to be on Above Cutoff

schedule.

ASQ:SE-2 |

Above Cutoff

Monitoring

Below Cutoff

In addition, ASQ-3 includes an Overall section where parents/caregivers can indicate a concern. In ASQ:SE-2,
parents/caregivers have the option to mark whether they have concerns about each questionnaire item, and
there is a short Overall section that consists of 2—3 questions.

Interpretation
Family concern

ASQ-3 ASQ:SE-2
e Check Overall e Check whether parents/caregivers have
concern section marked concerns for any specific

questionnaire items
e Check 2—3 Overall questions at end of

questionnaire

ASQ Online Quick Reference Guide for Kansas Teachers/Providers

40



—_— T ———

[.-.' ASQ 3'
Ages & Stagesm’
Questionnaires

Follow-Up and Next Steps for Families and Teachers/Providers

As you plan with your school or program, consider that follow-up to screening may include these steps:
e Review next steps with families.
o To prepare to discuss screening results, consider the information in the table titled “Tips for
Discussing Results with Families” on pages 43 and 44 of this manual.
o Check out free resources available at www.agesandstages.com.
e Share with families activities to try at home.
o Use ASQ-3 Intervention Activities and ASQ:SE-2 Guides and Intervention Activities (found in an
Appendix of each respective tool’s User’s Guide).
o Offer materials as appropriate from ASQ-3 Learning Activities and ASQ:SE-2 Learning Activities &
More—activities, newsletters, and parenting tips by child’s age. Handouts are available as PDFs in
ASQ Online with your keycode.
e Analyze Student data with ASQ Online Reports.

Here are follow-up recommendations for ASQ-3:
e Below Cutoff
o Provide intervention and learning activities.
Share results with primary health care provider.
Refer for hearing/vision and/or behavioral screening.
Refer to primary health care provider or other community agency.
Administer interventions and monitor progress (within MTSS framework).
Refer for special education evaluation.
Refer to local community agencies, faith-based groups, community groups, YMCA, and parenting
groups.
e Monitoring Zone
o Follow up on parent/caregiver concerns.
o Re-administer ASQ-3.
o Provide information, education, and support.
o Provide intervention and learning activities.
e Above Cutoff
o Follow up on parent/caregiver concerns.
o Provide intervention and learning activities.

O O O O O O

Here are follow-up recommendations for ASQ:SE-2:
e Below Cutoff
o Follow up on parent/caregiver concerns.
e Monitoring Zone
o Follow up on parent/caregiver concerns.
o Re-administer ASQ:SE-2.
o Provide information, education, and support.
o Consider referral for evaluation, especially if the child is a girl or if you see lack of competence rather
than the presence of problem behavior in both genders.
e Above Cutoff
o Refer for behavioral/mental health evaluation.
o Refer to primary health care provider.
o Refer for special education evaluation.
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o Refer to local community agencies, faith-based groups, community groups, YMCA, and parenting
groups.

The “Screening Management” section of ASQ Online also offers these selected documents and resources you
can print or include in packets to parents:

e ASQ-3 Parent Conference Sheet (English and Spanish)

e ASQ:SE-2 Parent Conference Sheet (English and Spanish)

e Parent Feedback Letters (ASQ-3 and ASQ:SE-2)

e ASQ:SE-2 Item Response Sheet (English and Spanish)

The table below summarizes follow-up responsibilities for teachers/providers and families.

Teacher/Provider Responsibilities Family & Teacher/Provider Responsibilities
v’ Review total scores and family concerns. v' Actual scores on ASQ-3 and ASQ:SE-2 should not
v Follow local procedures for tiered interventions be shared with families. Instead, focus on how
(i.e., MTSS). the child is developing (on target, needs more
v If ASQ-3 and ASQ:SE-2 results together with support to be on target in Kindergarten, not on
other pieces of data-driven evidence target).
demonstrate a concern, follow your school’s v’ Review things the child can do well. In cases
SIT process/protocol. where the child has not been successful in a

certain area, discuss strengths based on the
child’s current development and encourage
opportunities for practice at home.

v’ Give families learning activities to support the
child at home.

v For SOMETIMES and NOT YET responses, tell
families that you will be working together on
skills.

v Thank families for participating.
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Following are strategies to use when preparing to talk with parents/caregivers about their child’s results.

Tips for Discussing Results with Families ‘

Before the meeting, consider and plan for cultural or language issues.
What is the family’s home language? Do you need an interpreter? Which family members should be at the
meeting?

Be timely and ensure confidentiality.
Provide screening follow-up information as quickly as possible. Set a time that works for the family. Make
sure there is enough time for discussion/questions. Select a private, comfortable place to meet. Assure
the family that any information they share will be kept confidential.

Begin the meeting by celebrating the child.
Parents/caregivers want to know you value their child. What do you enjoy about this child? What have
you noticed or observed in your time with them?

Review the purpose of screening.
Screening is a service offered to all families for a quick look to see if development is on track. Results let
us know children’s strengths and areas we can follow up on in school or at home.

Review the questionnaire. Start with strengths.
Celebrate what the child IS doing. Parent/caregiver and professional observations might differ. That is
okay.

Review the Information Summary sheet and scoring chart.
Be careful with the language you use when reviewing the scoring chart—avoid terms such as
pass/fail/test. Instead use terms such as on track, monitor, and below/above cutoff.

Discuss follow-up actions specific to the child.
Share fun learning activities for home. Share community resources. Ask about sharing concerns with the
child’s health care provider. Make referrals as indicated and as parents/caregivers request.
ASQ-3

e Review skills marked YES! These are milestones the child has achieved.

e Review NOT YET items and the Overall section. Discuss any parent/caregiver concerns.

e If needed, discuss factors that may have affected the child’s performance: opportunity to practice
skills; the child’s health (hearing, vision); the family’s home, culture, or language.

ASQ:SE-2

e Review skills marked with a “Z.” These are social-emotional strengths.

e Review 10- or 15-point items. Discuss items of concern.

e If needed, discuss factors that may be affecting the child’s behavior: setting/time, health,
development, family/culture variables, stress or trauma.

If Concerns Come Up

Think about where the parents/caregivers are in this process.

Parents/caregivers may be relieved and ready to accept concerning results; or they may be upset,
disagree, and not be ready. If parents/caregivers have expressed concerns, they may be ready to hear
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information and take next steps. If parents/caregivers are not concerned—or if this is all new
information—it might take a little longer.

Listen and read subtle cues. Reflect back what the parent/caregiver shares (or information from the
questionnaire).

Use open-ended questions to gather more information about parents’ observations or concerns. “Can you
tell me more about...” or “What | hear you saying is...”. Reflect back what the parent/caregiver shared on
the questionnaire: “Based on your observations, it looks like it would be good to get more information
about your child’s communication skills.”

If you share concerns; be specific with your observations.

“I’ve noticed that Alice doesn’t turn her head when | talk to her in the classroom. I’'m not sure if she is
hearing me. Have you noticed that at home?”

Review factors to consider together to determine whether these have affected the child’s performance (e.g.,
health, family stress, language/cultural factors, setting, etc.).

Discuss factors that affect child development—for example, if a child is not hearing well, communication
skills (or behavior) may not develop as expected. Ask the parent, “Can you tell me a little more about...?”

Remember, your job is to guide and support, not to convince parents/caregivers to make a referral.

Be ready for big feelings or no feelings. Stay calm. Your role is to support, guide, and inform
parents/caregivers about resources. If parents/caregivers are not ready to make a referral, that is their
choice. Remember, you can support the child’s development or positive behavior by supporting
parents/caregivers in the home.

Know your community resources.

Help parents/caregivers take next steps. Support referrals to local Early Intervention, Special Education,
parenting education, parenting support, behavioral health programs, and the like.
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Engaging Families with ASQ-3 and ASQ:SE-2 Learning Activities

ASQ offers a variety of different resources to help engage families. Choose among them based on your
knowledge of the child’s and family’s needs and preferences
e ASQ-3 Learning Activities gives parents/caregivers fun things to try at home with their child. Handouts

are organized by area and can be sent home to give parents/caregivers ideas for opportunities for their
children to practice skills.

ASQ:SE-2 Learning Activities & More contains newsletters, activities, and parenting tips by age.
Handouts are organized by type and age and offer parents/caregivers key information to support
children’s social-emotional development and strategies for challenges parents/caregivers may face
. i . .

ASQ-3 Intervention Activities and ASQ:SE-2 Development Guides and Intervention Activities are
additional resources found in the Appendix of the respective User’s Guide
[ ]

Programs can share handouts (once the keycode has been entered) by printing directly from ASQ Online
or by including links to handouts on the Thank You page of Family Access
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To print ASQ-3 Learning Activities and/or ASQ:SE-2 Learning Activities:

1.

ounkwn

From the main menu select “Screening Management.”

From the left menu select “View/Print Documents.”

To filter the results, in the “Name” text field type “Learning” (red arrow below)

Select the “Download Preview” link next to either ASQ-3 Learning Activities or ASQ:SE-2 handouts.
Select the appropriate age interval (red box below).

Print or save the file to your computer.

Search Documents
e corr :

Description: Document Type: -

o N ire Ty, -

uSQ-B Learning Activities, English Inter... x

W— ® 0-2 months
tame e 2-4 months i
® 4-8 months
ASQ-3 Learning Activities, El . ms Download
ASQ-3 Learning Activities, El s 12-16 months Download
* 16-20 months Previous I Next

e 20-24 months
s 24-30 months
e 30-36 months
s 36-42 months
* 42-48 months
e 48-54 months
* 54-60 months
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Using ASQ Online Reports to Analyze Data

There are several useful reports you can generate to review results for multiple children:

Report Description

ASQ-3 Screening Scores Shows results of each child’s screenings, including
ASQ:SE-2 Screening Scores score and cutoff score.

ASQ-3 Screening Results, by Child Lists the results of each child’s screenings.
ASQ:SE-2 Screening Results, by Child

Screening Status Summary Details the screening progress of children to whom

you are assigned. For each child screened, the report
will list all the child’s screenings and show when the
screening was completed, whether the screening is
still in progress, or whether a screening has not yet
been completed for the child.
ASQ-3 Screenings Below Cutoff, by Area Lists the number of children who were below cutoff
ASQ:SE-2 Screenings Above Cutoff for ASQ-3 and above cutoff for ASQ:SE-2.

ASQ Online Reports are available in three formats:
e PDF (Portable Document Format): The report will be a PDF file that you can open using Adobe Reader.
You can print or save the report to your computer.
e (CSV (Comma Separated Value): This report format is one that Microsoft Excel can open so you can
manipulate the data as needed.
e Preview Report: The report will open in a new browser window. You can quickly review the data and
change its sort order.

Use ASQ Online Reports to:
e Review and interpret results for multiple children assigned to you.
e Display individual child results and aggregate data.
e Generate a wide selection of reports at the individual child and classroom level.

The “Recent Reports” tab lists all reports that a user has generated within the last 2 weeks. You also have the
option to include custom fields in reports.

You may choose to review the individual results for children or for your entire classroom.
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To generate an ASQ Online report:

1.

2.
3.
4

From the main menu select “Reports.”

Select the link of the report you would like to generate.
Enter the search criteria to narrow results.

Click the “Generate Report” button (left red box below), and select the option for the report you want to
generate: Download PDF, Download CSV, and Preview Report (right red box below).

Interval(s)

(To select multiple intervals,
Ctrl + click [Mac: command +
click])

Classroom(s)

[To select multiple
classrooms, Ctrl + click [Mac:
command + click])

Include all child profile fields

Include child profile custom
fields

Show only latest screening
Child

Include all caregiver profile
fields

Include caregiver profile
custom fields

Screening date range
Format: yyyy-mm-dd

2Month
4 Maonth
& Month o

Oz O
L |

&

Generate Repaort

Download C5V Preview Report
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ASQ-3 Screening Scores

Account: Kansas State Department of Education

Child Name

Program ¢ | Provider Name # | Child #
Name D

Alt. #
D

Child b
DOB

Screening Notes #

Interval ¢
(mo.)

Sai ing #

Date

Scr ing ¢
Entry
Date

Sc
Completed
By

Cc

ication ¢

Score ®

Cutoff #

Berry, Hailey

Demo Program | Wilson, Jessica 1587686

2011-06-15

60 Month

2016-10-26

2017-02-14

Berry, Halle

10.00

33.19

Bieber, Justin

Demo Program | Wilson, Jessica 1587694

2010-11-15

72 Month

2016-10-26

2017-02-14

Bieber, Justine

20.00

27.93
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Child Name % | Program Name # | Provider Name % | Child #
ID
Berry, Hailey Red Demo Program | Belle, Monica 1750626
Bieber, Justin Red Demo Program Belle, Monica 1750493
e
Quick TP
pre\l'\e\N a
can cort th

nen you

e column
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Following are screen captures from reports for ASQ-3 Screening Scores; ASQ:SE/ASQ:SE-2 Screening Scores;

ASQ-3 Screening Results, by Program; and ASQ:SE-2 Screening Results, by Program.

ASQ-3 Screening Scores
Account: Kansas State Department of Education
Child Name | Program Provider child Alt. | child DOB | Screening Interval Screening Screening Entry | Screening Communication | Gross Motor Fina Motor Problem Personal- Overall Area
Name Name 0 (1] Notes (me.) Date Date Completed By Solving Social
Score | Cutoff | Score | Cutoff | Score | Cutoff | Score | Cutoff | Score | Cutoff | Concern | No
Concern
Berry, Hailey Dema Wilson, Jessica | 1587686 2011-06-15 60 Month 2016-10-26 2017-02-14 Berry, Halle 10.00 | 32.15 40,00 | 31.28 | 40.00 | 26.54 | 25.00 | 29,99 | 55.00 | 39.07 |3 7
Pragram
Bieber, Justin Demo Wilson, Jessica | 1587654 2010-11-15 72 Month 2016-10-26 2017-02-14 Bieber, Justine 20.00 | 27.53 50.00 | 30.68 15.00 | 3533 | 20.00 | 16.71 | 60.00 | 32.53 |6 4
Program
Fields, Amy Demo Wilson, Jessica | 1587682 2011-04-15 72 Month 2016-11-30 2017-02-14 Fields, Ashley 45.00 27.93 55.00 | 30.68 60.00 | 35.35 | 45.00 | 16.71 60.00 | 32.53 6 4
Program
Jacksan, Janet | Demo Wilson, Jessica | 1587684 2011-03-15 60 Month 2016-03-06 2017-02-14 Jackson, June 60.00 33.19 50.00 | 31.28 50.00 | 26.54 | 50.00 | 29.99 | 40.00 | 39.07 | & 4
Pragram
L] - H
ASQ:SE-2 Screening Scores
~1
Questionnaire type: ASQ:SE-2
Account: Kansas State Department of Education
Child Name Program Name | Provider Name | Child Alt. | Child DOB | Screening | Questionnaire | Interval | Screening | Screening | Screening Score | Cutoff | Caregiver Concern | Result
i i) Notes Type (mo.) Date Entry Date | Completed Concern No
By Concern
Berry, Hailey Demo Program Belle, Monica 1587686 2011-06-15 ASQ:SE-2 60 2016-10-25 2017-02-13 Berry, Halle 95.0 95.0 1] 36 Monitoring
English Month
Bieber, Justin Demo Program Belle, Monica 1587694 2010-11-15 ASQ:SE-Z 60 2016-10-25 2017-02-13 | Bieber, 90.0 95.0 1] 36 Menitoring
English Menth Justine
Fields, Amy Demo Program Belle, Monica 1587682 2011-04-15 ASQ:SE-Z 60 2016-10-25 2017-02-13 Fields, 45.0 95.0 1] 36 Below
English Month Ashley Cutoff
Jackson, Janet Demo Program Belle, Monica 1587684 2011-03-15 ASQ:SE-2 60 2016-10-16 | 2017-02-13 | Jackson, 10.0 95.0 [] 36 Below
English Month June Cutoff
ASQ-3 Screening Results, by Program
~
Account: Kansas State Department of Education
Program: Demo Program
Child Name child Alt. Child DOB | Screening Interval Screening Screening Entry Questionnaire Results overall
o o Notes (mo.) Date Date Communication | Gross Fine Problem Personal- Concern | No
Motor Motor Solving Social Concern
Berry, Hailey 1587686 2011-06-15 60 Month 2016-10-26 2017-02-14 Below Monitoring Above Below Above 3 7
Bieber, Justin 1587694 2010-11-15 72 Month 2016-10-26 2017-02-14 Below Above Below Monitoring Above 6 4
Fields, Amy 1587682 2011-04-15 72 Month 2016-11-30 2017-02-14 Above Above Above Above Above 6 4
Jackson, Janet 1587684 2011-03-15 60 Menth 2016-09-06 2017-02-14 Above Above Above Above Menitering 6 4
Jackson, 1587690 2011-05-15 60 Month 2016-10-01 2017-02-14 Above Below Above Above Above 6 4
Michael
Lamb, Peter 1823847 2012-07-19 60 Month 2017-10-01 2017-11-15 Monitoring Above Below Monitoring Above 7 3
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ASQ:SE-2 Screening Results, by Program

Questionnaire type: ASQ:SE-2

Account: Kansas State Department of Education

Program: Demo Program

Child Name Provider Name Child Alt. Child DOB | Screening Questionnaire Interval Screening Screening Entry Score | Cutoff | Caregiver Concern Result
ID D Notes Type (mo.) Date Date Concern | No
Concern
Berry, Hailey Belle, Monica 1587686 2011-06-15 ASQ:SE-2 English | 60 Month 2016-10-25 2017-02-13 95.0 | 95.0 0 36 Monitoring
Bieber, Justin Belle, Monica 1587694 2010-11-15 ASQ:SE-2 English | 60 Month 2016-10-25 2017-02-13 90.0 | 95.0 0 36 Monitoring
Fields, Amy Belle, Monica 1587682 2011-04-15 ASQ:SE-2 English | 60 Month 2016-10-25 2017-02-13 450 | 95.0 0 36 Below
Cutoff
Jackson, Janet Belle, Monica 1587684 2011-03-15 ASQ:SE-2 English | 60 Month 2016-10-16 2017-02-13 10.0 | 95.0 0 36 Below
Cutoff

If you want to know the total number of child profiles, caregiver profiles, and screenings for your program, you can
view the Stats Snapshot, by Provider:

AR

Stats Snapshot, by Provider

Program:
Screening Response Rate

Provider # Child Profiles # Caregiver Profiles Manual Entry Program FA Provider FA Total Children Identified for Referral
wilson, Jessica 9 9 13 (100%) 0 (0%) 0 (0%) 13 (100%) 5 (56%)

Belle, Monica 7 7 14 (100%) 0 (0%) 0 {0%) 14 (100%) 3 (43%)

Administrater, Demo 0 0 0 (0%) 0 (0%) 0 (0%) 0 (0%) 0 (0%)

Number 1, Trainer 7 6 3 (60%) 2 (40%) 0 (0%) 5 (100%) 4 (57%)

Number 2, Trainer 1 1 1 (100%) 0 (0%) 0 (0%) 1(100%) 0 (0%)

If you want to know the percentage of children who were below the cutoff in the ASQ-3 areas and/or above the

cutoff for ASQ:SE/ASQ:SE-2, you can view ASQ-3 Aggregate Results, by Category or ASQ:SE-2 Aggregate Results:

ASQ-3 Aggregate Results, by Category

Interval #of Communication Gross Motor Fine Motor Problem Solving Personal Social overall
{ma.) Childran Above Monitoring Below Above Monitoring Below Above Monitoring Below Above Menitering Below Above Menitoring Below Concern | Ne
Cutoff Zone Cutoff Cutoff Zone Cutoff Cutoff Zone Cutoff Cutoff Zone Cutoff Cutoff Zone Cutoff Concern
(No (Possible (Concern) | (No (Possible (Concern) | (No (Passible (Concern) | (No (Possible (Concern) | (No (Possible (Concern)
Concern) | Concern) Concern) | Concern) Concern) | Concern) Concern) | Concern) Concern) | Concern)
50 4 50.00% (2) | 0% 50.00% (2) | 25.00% (1) | 25.00% (1) 50.00% (2) | 100% (4) | 0% 0% 50.00% (2) | 25.00% (1) 25.00% (1) | 50.00% (2) | 25.00% (1) 25.00% (1) | 100% | 0.00% (0
(4
72 4 50.00% (2) | 0% 50.00% (2) | 75.00% (3) | 0% 25.00% (1) | 50.00% (2) | 25.00% (1) 25.00% (1) | 75.00% (3) | 0% 25.00% (1) | 75.00% (3) | 0% 25.00% (1) | 100% | 0.00% (0}
(4
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[Mcj ASQ:SE-2 Aggregate Results

Questionnaire type: ASQ:SE-2

Age Interval # of Children Below Cutoff (No Concern) Monitoring (Possible Concern) Above (Concern)

60 15 53.33% (8) 13.33% (2) 33.33% (5)
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V. ASQ ONLINE HELP AND RESOURCES

Many resources are available as you implement ASQ Online. This section guides you to key resources that are at
your fingertips:
e User manuals

e Self-guided online tutorials
e FAQs
e Reference guides
e 24/7 email and phone technical support
e Webinars
o Live Q&A sessions
ASQ Online Help

You can access ASQ Online Help Resources by visiting the ASQ Online home page and selecting the “Visit our
Help System” link (right red arrow in image below). Within ASQ Online Help, you will find:

ASQ Online user manuals

Self-guided online tutorials

FAQs

Contact information to reach email and phone technical support

In addition, you can access the Help System by clicking on the green question mark icon found on the right side
of the page (middle red arrow below). This icon is available on every page in ASQ Online and will take you to the
help section that is specific to the page that you are on. A link to the entire Help System is also available under
Quick Links on each page in ASQ Online (left red arrow below).

Quick Links
My Alerts
Home 9
Add Note
Add Fie

» ASQ:SE-2 Learning Iping!
# FREE ASQ Online Q) TODAY!
* New Features & Up
= Helping Parents Un
= Freel 2018 Growing
* Free Development
# Sharing your insigh
Activities!

iew All Child Profiles

* Search Program Users

* Add Program User

# Import Data

* View All Screenings

ng +« New Family Access Screenings (6)
= View Reports

* Visit our Help System

# Emall our Tech Support Team

Assign Children to Provider

View Archives
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To move through the Help System, you can select pages in the table of contents at left (red arrow below) or
enter search criteria in the search box at the top right side of the page (red box).

# 3| 3 ASQ Onlin for Program Administrators
# 1 4 Managing Your Program
% )| 5 Soeening Preferences
® ()| & Managing Child Profiles
& ()| 7 Child Screenings
# {1 8 Import/Export
& (1 9 Program Soreenings
= )| 10 Smesning Management
| 10.1 Screening Management Quick Refe|
10,2 Soreening Management Main Page
| 10.3 Soresnings
o 10,4 Tasks
. 10,5 Packets

S | Provider User Manual
# (i) 1 Invoduction
# (1] 2 Navigating ASQ Online
= i) 3 ASQ Online for Providers
| 3.1 Home Page
| 3.2 My Profike
] 3.3 My Alerts
| 3.4 Your Role: Provider
% ()| 4 Program
# {1/ 5 Managing Child Profiles
& ()| & Child Screenings
# il 7 Screening Management

N e —

»

m

4

Most popular pages

‘BoBunk . Index i Print o
1 I
+ ASQ Online Help
Welcome to the ASQ Online help system. Browse through the help pages by clicking on the icons below or selecting
pages in the table of contents to the left. To quickly find information on a specific topic, enter search criteria in the
search box above and click the search icon .
sddng beyoodel =
Ask Us ggb 3
If you're unable to find
what you're locking for, try
these alternative resources:
7] 7T 7] 7] 7]
l ‘ l ‘ l ‘ l ‘ l ‘ *  ASQ Online
A A A A A * Ages and Stages
Getting Started Account Program Provider User Reviewer Usar * FAQs
Administrator User  Administrator Uiser Maruzl Maruszl
Maruzl Manuzl or contact our support
7 77 team:
‘ ‘ Enmnail
~) :\I :\I Phone: 1-856-404-5853
Tutorizls FAQs Downloads and e P
Resoroes Your feedback is important

for us. Please complete the
feedback form to send us
your comments and
suggestions.

The ASQ Online home page has an Announcements tab (left red arrow below) where you can find news and
updates from Brookes Publishing, and a Resource Corner (right red arrow below) that highlights videos on ASQ-

related topics.

Home

Announcements

BRO)

www.brookespublishing com

Resource Corner

Screening with ASQ: Ea... @

About Brookes

Screening with ASQ

Learn how to screen using ASQ-3
and ASQ:SE-2!

Contact Us  Privacy Polcy  Copyright and Terms of Use

Copyright @ 2009-2016 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Application Release 2017-12-13
S

.

Add Child Profile

View All Child Profiles

Search Program Users

Add Program User

Import Data

View All Screenings

New Family Access Screenings (6)
View Reports

Visit our Help System

Email our Tech Support Team

000
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Kansas Kindergarten Readiness Resource Page

In addition to resources available within ASQ Online, you will find a wealth of material on the Kansas ASQ
resource page (http://agesandstages.com/ks), including recorded webinars, how-to videos, FAQs, quarterly
newsletters, and additional ASQ resources. Make sure to bookmark the page and visit often!

The ASQ website (http://agesandstages.com) also offers extensive resources to support the effective
implementation of ASQ. Start exploring with these popular items:

e ASQ Resource Library—this searchable Resource Library has more than 200 free tip sheets, infographics,
parent/caregiver handouts, activities, and articles on implementing ASQ-3 and ASQ:SE-2.

e ASQ Age & Adjusted Scoring Calculators—this popular tool helps you choose the right questionnaire
every time and adjust scores for omitted questionnaire items if you are scoring by hand.

o Newsletter Articles—this collection of practical articles covers key topics related to screening such as
working with children from diverse cultures, interpreting results, and using interpreters.

o Developmental Screening Toolkit and Social-Emotional Screening Toolkit—these toolkits are filled with
free resources to help programs successfully implement ASQ-3 & ASQ:SE-2, including tips for screening,
engaging with families, and boosting child development.

And stay up-to-date on ASQ best practices by joining our monthly ASQ newsletter and following us on social
media (Facebook, Twitter, and Pinterest).

Contacting the ASQ Online Support Team

To contact the ASQ Online support team directly, use the following reference chart.

ASQ Online Support

Email: https://www.asgonline.com/support
Technical Support Phone: 1-866-404-9853

NOTE: Available 24/7

Email: sschissler@brookespublishing.com
Sales Support Sam Schissler, Educational Sales Representative
Phone: 1-800-638-3775 (select option 5)
Email: implementation@brookespublishing.com
Implementation Support Mary Alice Batts-Hatfield, Implementation Specialist
Monica Belle, Implementation Manager
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